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1, Earnings

8. Upon completion of computation of earnings, the cards will be tabulated
for proof. A total of hours fer each anmual salary category will be
sscumilatsed and the computation yroved by multiplying the accumuleted
regular, overtime, Loliday, and night differentiel hours by the ap-
Plicable rates.

b, The grand total of howrs by type will be sccumulated and balenced to the
Heur Control established by Payroll Bransh,

¢, {1) Post the total amount of each of the following to the Payroll Control

Register:
j Regular Pay
Overtime Pay
¢} THolldsy Pay

4} Night Differential
a) Other Pay (TCCLA etc.
£} Total Other Pay (items b thru e inelusive)
g} Groes Pay

{(2) In subsequent processing, whensver these items are invelved, they
are 'hhnced to the Payroll Contrel Regisver.

2. Deductions
.. completion of camputation of deductiens the cards will be tab-

dated for proof. The emounts of the féllowing items will dbe ac-
cumtlsted for each amuel salary category.

ilg Annual Balsry 29) Insurance

2) Regulsar Pay 10) Total Other Deductions
2; Total Otier Puy : {11} Net Pay

; ross Pay 12} Nusber of Insurance Valvers
5) Tex €13 Busber of Zmployees
&) Retirenent a4} Bumber of Tax Exemptions
T) FICA 15) Additional Tax Deductions
8} Bonds {zero exemptions)
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SECRET

The computation will be oved as fallows:
{1) Items balanced to Payrcll Control.

{ai Regular Pay
b} Total Other Pu,
c)} GCross Pay

(2) Items computed fer proof.

(») fma Pay) - (Busber tax exemptions X $26.00) X (13%) #
sdditional tax deductions) « Tax.

{b) (Gress Puy X 2%) = FICA.
(e} (Regular Pay X 6%) = Rétirement.

(4) 1. (Number of esployses with insurance) X (thousands of
doliars of annual salary) 7/ (Number of employees with
insurance) X (.25) = Ingurance.

2. The number of exployess with insurance 1s not added
when the anmual salsry is an sven thousands of dollars

{Example: $5,000).

(o) (Groes) -({Tex) / (Retirement or FICA) / (Bands) # {Other)
¢ {Insurence)) = Het Pay.

(3) (a) Post tue total amount of each of the following on the Payrell
Control Register,

1. Tz

2. FICA

3. Redirement
k. Insurence
5. Net Pay

() In subseguent processing, wiensver these items ere involved,
they are balanced to the Payraell Contrel Register.
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SECRET

i. R perpetunl contrel of the items being effected each

P&y peried yaent actions.
£, e Con' 3

&. Establisied by Payroll Branch upon receipt of Time snd Attendance
Caxds for regular, overtime » holiday, and night differential hours.

b. m gzd Attendance Qexd hours are reconciled with the Hour Contrel
. 1.

¢. Rarnings card hours are balanced to total hours rarmm overtine,
baliday, and night differential hours.

Establialed each pay period from information posted from

3. '
0l, Master Cerd Contrel and from the conputations of earnings
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COMPARIBON OF C 8

SECRET

Master Card Control

&.
b,
S,
d.
e,
f.
3.

Buxployees Funbers
Angunl Balary
Hugber Employees
Bupber Ine. Walvers
Sond Deductions
Qther Barmings
Other Deductions

Hours

a,
b'
2,
4,

Regular

Overtine

Night Differentisl
Holldey

Esrnings Amounts

‘t
b,
c.
a.
e.
t.

Regulay
Overtime

Holiday

Night Differentisl
Okher

groes

Deductions Amounts

8.
bl
¢9
dl
'I
£,

Retiremsnt
Tax

YICA
Bonds
Iasurance
gther

Het Pay
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